MINISTRY OF EDUCATION AND SCIENCE OF THE RUSSIAN FEDERATION

Federal State-Funded Educational
Establishment of Higher Professional Education

PENZA STATE UNIVERSITY

RULES OF MIGRATION PROCEDURES FOR
FOREIGN CITIZENS, PROSPECTIVE
STUDENTS

Penza 2012



ENGHISN ... 28
Entry into the Russian Federation and initial migration

oIS 2 Lo o SO ROTR 29
Multiple-entry visa and extension of period of stay in the Russian

=0 [ - U1 o] o USSR 31
Registration of citizens with dual or multiple citizenships

one Of WhICh IS RUSSIAN .......ooviiiiiiiccce s 33
Documents that you should have during your stay in the Russian

FEderation tEITITONY .......oiuiiiie et 33
Exit from the Russian Federation and re-entry ..........c.cccccevvvevveennen. 33
Changing the field of study or educational institution, expulsion,

SADDALICAl [EAVE .......eeeeeece e 34
Loss of passport, arrival notice form or migration card................... 34
If your passport was lost (0r Stolen).........ccccevvvevieevieeciec e, 34
If your arrival notice form and/or migration card were lost

(OF SEOIBN) . 34
Employment and working during Studies ...........ccccevvviiveiieeiieennn, 34
Responsibility and penalty for violation of entry and stay

FEQUILIONS ... e 35
ATTICIE 18.8.1 ..o e 35
AICIE 18.8.2. . 36
ATTICIE 18.10 .. i e 36
ATICIE 19.27. 1. e 36
(O] 0] r=T o1 RSP SRRRRIS 37
WOIKING NOUIS ..o 37
AGUIESSES. ...eeeteeieete ettt nne e 37



ENGLISH

DEAR STUDENT!

On behalf of all our staff we thank you for choosing our University
and coming here for studying. We will try to make your stay in Penza the
most unforgettable and cheerful period of your life.

The Institute of International cooperation of Penza State University
wishes you successful studying and interesting creative student life. We're
ready to help you with the rapid adaptation process in our wonderful coun-
try as well as to provide you any assistance within the Russian legislation.

Please believe that every person coming to our University for study-
ing is of unique value for us. We don't want the unfortunate negligence of
the Russian laws to spoil your opinion about our hospitable country. There-
fore we kindly ask you to read carefully our recommendations and to keep
them in mind.

This instruction has been prepared by the PSU’s Institute of Interna-
tional Cooperation in accordance with the following Federal Laws:

» Federal Law No. 114-FZ of August 15, 1996 On the Procedure for
Exit from the Russian Federation and Entry Into the Russian Federation;

» Federal Law No. 115-FZ of July 25, 2002 On the Legal Position
of Foreign Citizens in the Russian Federation; (version of December
23,2010)

« Federal Law No. 109-FZ of July 18, 2006 On the Immigration
Registration of Foreign Nationals and Stateless Persons in Russia;

and Government Decree of the Russian Federation:

» Decree dated 9th June 2003 No. 335 "On the approval of regula-
tion on the determination of form of visa, order and conditions of its pro-
duction and issue, prolongation, recovery in cases of loss and cancella-
tion";

» Decree dated 8th August 2004 No. 413 "On the migration card";

» Decree 15th September 2007 No. 9 "On the procedure for per-
forming migration registration of foreign citizens and stateless persons in
the Russian Federation"

also:

« Code Of Administrative Offences Of The Russian Federation.
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ENTRY INTO THE RUSSIAN FEDERATION
AND INITIAL MIGRATION REGISTRATION

To enter the Russian Federation you'll need to submit a valid identity

document which is acknowledged as such by our country (usually a pass-
port) and a visa.

Nationality Date of lssue Entrance From Entrance Until Entries (Single, Double, Multi)

S POCCHMOKAR SEFPYLINA
b USSIAN FEDERATIO ONHOKPATHAS

0806 2011 0B 06 2011/730.10 2011 145 — Visa 1D
- MTA11276

Gender

21587632
——oYUERA 005
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Passpoit No Inviting Company Date of Buth

Purpose of Trip

The purpose of your visit (study) must comply with the type of visa
granted to you. Our Passport & Visa service deals only with student visas
based on the invitations from the Ministry of Education and Science to en-
ter the Russian Federation registered in Federal Migration Service Office
in Penza Region.

You should be offered a migration card form while crossing the Rus-
sian Federation state border.
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All foreign citizens entering our country are subject to the migration
registration. We will not be in position to ensure your migration registra-
tion if you don't submit your migration card with the mark of the
passport control officer stating your crossing over the Russian Federation

state border.
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Upon your arrival at the University you must immediately, within
one working day, visit:

« Office of the Institute of International Cooperation (40, Krasnaya
str., building Ne 3, office 209),

then

» Department of admission and registration of foreign students (40,
Krasnaya str., building Ne 3, office 203)

and submit all the documents required for the initial migration regis-
tration.

NB!

While handling the documents all the information must completely
comply with the visa content.

Documents which you must have for the initial migration registra-
tion:

1. Original of identity document (passport).

2. Copy of identity document (passport). You must have a copy of
pages with the photograph and surname, passport expiration date and bor-
der crossing mark.

3. Copy of single-entry visa.

4. Original of migration card with border crossing mark.

5. Copy of migration card with border crossing mark.

6. Standard application form for migration registration.

7. Twelve photographs (3x4 cm) made on the mat surface paper.

Upon completion of the migration registration you may stay in the
Russian Federation as long as your single-entry visa is valid. For you to be
able to continue studying you should extend the period of your stay before
the expiration of your visa and obtain a multiple-entry visa a month be-
fore the expiration of the previous one. The information about how to do
it is given in the following section.

If you don't have any reasons for extending the period of your stay
you must leave the Russian Federation upon the expiration of the author-
ized period of stay.

MULTIPLE-ENTRY VISA AND EXTENSION OF PERIOD
OF STAY IN THE RUSSIAN FEDERATION

Multiple-entry visa and extension of period of stay up to one year
are granted if you have:

 letter of support from International Cooperation Department of
Ministry of Education and Science — ICD MES (government financing)
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along with the order of admission for study or transfer to the following
year,

or

 study agreement (contract) along with the order of admission for
study or transfer to the following year.

For multiple-entry visa and extension of period of stay you should
consult the department of admission and registration of foreign students
and submit the following documents:

1. Passport. The passport expiration date as of the date of addressing
the department of admission and registration of foreign students must ex-
ceed or be equal to 18 months. The passport must have not less than two
blank pages for visas.

2. Two copies of passport. The passport expiration date should be
visible on the pages.

3. Filled-in visa application form.

Original of visa.

Copy of visa.

Original of migration card.
Copy of migration card.

8. Copy of the order or extract from the order of admission, transfer,
repeated study etc.

9. Copy of letter of support from ICD MES or of study contract,
agreement.

10. Multiple-entry visa state duty receipt.

11. Twelve photographs (3x4 cm) made on the mat surface paper
(colored or black and white).

12. Filled-in arrival notice form.

13. Original of tear-off part of the notice form with Federal Migra-
tion Service (FMS) stamp certifying the migration registration.

14. Copy of tear-off part of the notice form with FMS stamp certify-
ing the migration registration.

No ok

NB!

We won't be able to accept your documents if you don't have at least
one of the above documents or if at least one of them is incorrect.

The decision about the extension of the period of stay shall be taken
by the Russian Federal Migration Service office only.
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REGISTRATION OF CITIZENS WITH DUAL OR MULTIPLE
CITIZENSHIPS ONE OF WHICH IS RUSSIAN

If you have two or more citizenships one of which is Russian, you
should be registered as a citizen of the Russian Federation for the whole
period of your study. Your citizenship shall be stated in all documents in-
cluding the University orders as per the legislation of the Russian Federa-
tion. The Migration service of the Russian Federation won't register you as
a foreign citizen.

This procedure results from Article 6 of Federal law "On Russian
Federation citizenship": "A citizen of the Russian Federation who also has
another citizenship shall be deemed by the Russian Federation only as a

»

Russian Federation citizen...”.

DOCUMENTS THAT YOU SHOULD HAVE DURING YOUR
STAY IN THE RUSSIAN FEDERATION TERRITORY

You may stay and move freely within the Russian Federation territo-
ry if you are sure to have with you the following documents:

1. National passport with the valid visa,

2. Migration card with the border crossing mark,

3. Tear-off part of the notice form of arrival to the Russian Federa-
tion with the mark of FMS regional office certifying the migration registra-
tion.

You must show the above documents to the law-enforcement au-
thorities (police) in case of identity check.

EXIT FROM THE RUSSIAN FEDERATION AND RE-ENTRY

If you leave the Russian Federation without a multiple-entry visa you
may re-enter Russia only with the new single-entry visa. Before leaving
you must notify the department of admission and registration of foreign
students about your departure. Upon the entry into Russia you should be
subject to the initial migration registration as described in section "Entry
into the Russian Federation and initial migration registration”.

If you have a multiple-entry visa then upon return to Russia (e.g. af-
ter vacations) you should immediately, within one working day, visit the
department of admission and registration of foreign students of the Univer-
sity and submit all the documents required for the migration registration
for the previous time period.

Documents that you should have with you:

1. Original of identity document (passport).
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2. Copy of identity document (passport) with its validity period.
You must also have a copy of pages with photograph and surname, pasted-
in visa and (if any) border crossing mark.

3. Original of migration card with border crossing mark.

4. Copy of migration card with border crossing mark.

5. Standard application form for migration registration.

6. Filled-in arrival notice form.

CHANGING THE FIELD OF STUDY OR EDUCATIONAL
INSTITUTION, EXPULSION, SABBATICAL LEAVE

If you've decided to change the field of study or educational institu-
tion (university) or repeat the study, provided that you have the letter of
support from ICD MES (budget), you may do it only within the authorized
period of your stay in Russia or the validity period of your visa. Otherwise
you'll have to leave the Russian Federation.

We hope that this will never happen but if you were however ex-
pelled from the University for failed exams, violation of contract terms or
for any other reasons then you must leave for your home country. You'll be
able to come back for studying provided that you have a new invitation and
new visa.

If you take the sabbatical leave you must also leave for your home
country and come back with a new invitation and new visa.

LOSS OF PASSPORT, ARRIVAL NOTICE FORM
OR MIGRATION CARD

If your passport, arrival notice form and/or migration card were lost
or stolen, don' worry, they can be restored.

IF YOUR PASSPORT WAS LOST (OR STOLEN)

First you should address the police department and get an official
note certifying the loss of the documents.

After that the Embassy of your country will prepare the new identity
document (passport).

Upon the reception of the new passport you'll have to submit it to the
department of admission and registration of foreign students along with the
documents required for the further procurement of visa and new notice
form of foreign citizen arrival.
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IF YOUR ARRIVAL NOTICE FORM AND/OR MIGRATION
CARD WERE LOST (OR STOLEN)
You should address the department of admission and registration of
foreign students and fill in the application for document reissuance.

EMPLOYMENT AND WORKING DURING STUDIES

As per Russian Federation legislation you may work during studies
only if you're employed:

« for the vacation period,;

« only as support personnel and only at our University in your spare
time.

RESPONSIBILITY AND PENALTY FOR VIOLATION
OF ENTRY AND STAY REGULATIONS

If you:

» came to Russia having violated the procedure of crossing the state
border of the Russian Federation,

« were not registered in time at the place of your residence,

« did not leave upon the expiration of the authorized period of stay
in the Russian Federation,

« are employed illegally,

« provided incorrect or false information about yourself during mi-
gration registration,

then as per article 25.10 of Federal law No.ll4-FZ dated 15.08.1996
"On the procedure for exit from the Russian Federation and entry into the
Russian Federation", your stay on the territory of the Russian Federation is
illegal and you are personally liable in accordance with the Code of the
Administrative Offences of the Russian Federation:

Article 18.8.1

Violation by an alien or by a stateless person of the regulations for
entering the Russian Federation or staying (residing) in the Russian Fed-
eration, manifesting itself in violation of the established procedure of entry
into the Russian Federation, violation of the procedure of migration regis-
tration, movement or choice of the place of residence, transit passage
through the territory of the Russian Federation without any documents cer-
tifying the right of stay (residence) in the Russian Federation or in case of
loss of such documents in non-applying for their loss certification to an au-
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thorized office or in breach of duty on notifying the confirmation of the
residence in the Russian Federation in cases stipulated by the federal law
as well as in failing to leave the Russian Federation upon the expiration of
specified stay time - shall entail the imposition of an administrative fine in
the amount of from two to five thousand roubles with or without an ad-
ministrative deportation from the Russian Federation.

Article 18.8.2

Violation by an alien or by a stateless person of the regulations for
entering the Russian Federation or staying (residing) in the Russian Fed-
eration, manifesting itself in non-compliance of the stated purpose of entry
into the Russian Federation with the activity or profession actually prac-
ticed during the period of stay (residence) in the Russian Federation - shall
entail the imposition of an administrative fine in the amount of from two
to five thousand roubles with or without an administrative deportation
from the Russian Federation.

Article 18.10

Performing by an alien or by a stateless person the professional activ-
ity in the Russian Federation without work permit, if such permit is re-
quired in accordance with the federal law - shall entail the imposition of an
administrative fine in the amount of from two to five thousand roubles
with or without an administrative deportation from the Russian Federation.

Article 19.27.1

Providing by an alien of a stateless person the false facts or docu-
ments during the migration registration - shall entail the imposition of an
administrative fine in the amount of from two to five thousand roubles
with or without an administrative deportation from the Russian Federation.

Acrticle 26, paragraph 4, of Federal law No. 114-FZ dated 15.08.1996
"On the procedure for exit from the Russian Federation and entry into the
Russian Federation” prohibits the entry into the Russian Federation and
the stay of an alien of a stateless person on the territory of the Russian
Federation if an alien or a stateless person was brought to the administra-
tive responsibility twice or more during three years entailing the refusal
of a visa and an extension of the migration registration period up to 2
years.
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CONTACTS
Office address of the Institute of International cooperation: Penza, 40
Krasnaya str., building Ne 3, office 209
E-mail: imsqgu@bk.ru
I1C Director

Meshcheryakova Olga Viktorovna, +7 (8412) 36-84-64

Department of admission and registration of foreign students: Penza, 40
Krasnaya str., building Ne 3, office 203
E-mail: foig2011@yandex.ru
Head of department of admission and registration of foreign students
Novichkova Irina Anatolyevna, +7 (8412) 36-82-01

As soon as You have received an invitation to Penza State University
and decided on the dates of entry into the Russian Federation — make
sure You make a call to the 11C office or to the department of
admission and registration of foreign students and notify about the
dates of arrival!

Working hours
Monday — Friday: from 9.00 till 18.00
Lunch break: from 12.00 till 13.00
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